
4/23/2012 

1 

Public and Nonpublic Schools 

 

 
Disclaimer:  All student names and ID numbers are fictional. 
      Any resemblance to an actual person is purely coincidental.  

Educateiowa.gov > Data & Statistics > Data Reporting > EASIER 
 EASIER 101 New Users - Manual 
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  Opening the Web Site 

  Logging Into the Applications Server 

  Application Menu  

  File Processing 

  Errors and Warnings 

  Viewing Reports 

  Review and Certify  

 

 The Iowa Department of Education EASIER 
data upload site can be found at the following 
URL: 

  

 https://www.edinfo.state.ia.us 
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Select correct submission session and year: 
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 Summer Contact 

 

 Steps for 
completing 
submission 
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 Step 4 is only for 
public districts 
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If using JMC, do you have a build of 092211 or later? 
If using JMC, did you select ‘Create File for Dept of Education’ under 
the EASIER drop down menu? 
Did you open text file before submitting to EASIER?   

“XY School.txt”  
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All Errors must 
be corrected 
before file level 
reports can be 
viewed. 
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Clicking into a student will show all of the demographic indicators for the 
student. 
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College 

Clicking on Details will show all of the information 
associated with a course. 
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Clicking into Details will show all of the 
enrollment information associated with the 
student. 
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XYZ School District 

Also view Warnings 

Warnings may or 
may not need to 
be corrected 
depending upon 
your district’s 
situation. 

Warnings will not 
prevent you from 
continuing on 
with your file. 
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-You or someone needs to review 
 
-Click on report title to view data 
 
 

XYZ School District 
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-District wide validations 
are performed. 
 

-District is unable to 
certify with errors. 

XYZ School District 
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-Click into ‘Potential 
Student Errors’ to view 
students preventing 
certification. 

XYZ School District 
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- Reports include data 
from all “Approved” files 
 
-Able to view data as a 
district  
 

-Able to click in and view 
lists of students making 
up each report 
 

XYZ School District 

2 

2012 

Certify District 
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1.  File is extracted from your SIS and saved on your desktop 

2. Log into EdInfo – select EASIER application 
 

3.  Click on Step #1 to upload your saved file(s) into the EASIER system 

4.  Check and clean any validation errors (and warnings if necessary) 

5.  Review file reports to ensure file is complete and accurate 

6.  Approve file 

7.  Once all buildings have submitted and approved files, the district is 
ready to certify 

8.  Contact an  EASIER consultant if you have any questions/concerns 
regarding any of the steps above 
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Public Schools: 
  
Margie Hanson 
 margaret.hanson@iowa.gov   or   515-281-3214 
Rachel Kruse 
 rachel.kruse@iowa.gov   or   515-281-4153 
Gary Kirchhoff 
 gary.kirchhoff@iowa.gov   or   515-281-6278 
  
Nonpublic Schools: 
  
Paul Miller 
 paul.miller3@iowa.gov   or   515-725-2252 
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